JOB DESCRIPTION

	EMPLOYER

St John and St Nicolas Schools Federation 
	NAME: 
Date: 

	JOB TITLE     

Midday Assistant                      
	Grade/Salary Range:  Grade B    Point 2-3



	JOB PURPOSE

	To ensure the safety, welfare and good conduct of pupils during the midday break periods, in accordance with the practices and procedures of the Local Authority.  The post holder will normally work as part of a team and will always be under the direction of either the Midday Supervisor, Head teacher or their designated officer.


	DESIGNATION OF POST AND POSITION WITHIN DEPARTMENTAL STRUCTURE

	This post is directly supervised by the Midday Supervisor. 

Responsible to Head teacher.




	MAIN DUTIES AND RESPONSIBILITIES

	1. Supervision of pupils in the dining areas, playground or other parts of the school premises.


Supervise school pupils in the lunch hour


a) outside in the playground 


b) inside in the teaching areas (wet days) 


c) inside in the dining area and wherever sandwiches are eaten 

2. Advise on and control behaviour in the dining area while children eat their meals 
- emphasise on good manners. 

Dining Room/Sandwich Areas
1. Clean all chairs and tables in eating areas with hot soapy water leaving furniture   ready for class use in the afternoon.

2. Sweep any dry waste from floors and mop any spills from floor, leaving area safe 

for use in the afternoon session.

3. All ancillary staff, cook, assistant, supervisor and controllers, are responsible for 

leaving eating areas clean, tidy and safe for education use in afternoon. 

Teaching Areas 
1. Be aware of activities/resources that children are allowed to use. 

2. Computers are not to be used unless specifically directed by the teacher/ mid day supervisor.

General

1. Advise on and control behaviour in the playground, toilets and teaching areas 

(wet days). 

2. Be responsible initially to the Lunchtime Supervisor and ultimately the 

Head teacher.

3. Be aware of and adhere to the school’s Behaviour Policy and deal with 


unacceptable behaviour in an appropriate manner. 

4. Be aware of and adhere to the school’s Health & Safety Policy and deal with 

accidents in accordance with the policy.

5. Be specifically aware of Accident and Emergency procedures.

6. Complete and return Induction Checklist from Health & Safety Policy. 

7. Be aware of and adhere to the school rules, e.g. where should pupils be during 

lunch break, which cloakrooms should be used etc. 

8. Have agreed standards of behaviour and methods of dealing with misbehaviour 

in line with the Behaviour Policy.

9. Be discreet about information you hear from children.  If in your opinion such 

information might affect the child, then the Head teacher should be told. 

10. Treat pupils fairly and equally.

11. Treat pupils with respect.

12. You may only restrain a child if he is a danger to others or himself. 

13. Any other duties which reasonably fall within the purview of the post, which may be allocated by the Head teacher after consultation with the post holder.




	SCOPE OF JOB (Budgetary/Resource control, impact)

	No supervisory responsibilities

No responsibility for the budget




Signed:






Date:

EMPLOYEE:






EMPLOYER:
	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications and Training
	
	Awareness of school security regulations

Awareness of basic Health and Safety principles

	Competence Summary

(Knowledge, abilities, skills, experience)
	Experience of working with children

Ability to be firm and calm and respond quickly to developing situations

Alertness
Ability to communicate effectively with staff and children
	Understanding of children’s playground culture

	Work-related Personal Requirements
	Friendly and approachable

Able to work as part of a team

	Willing to assist with activities

	Other Work Requirements
	A mature flexible approach

The ability to command respect

	


